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To be an enthusiastic provider of quality training, outstanding support and real academic 
pathways. 

To encourage and empower students to realize their full potential and provide the means for 
individuals of all cultures to learn in harmony.
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It is my pleasure to welcome you to the Australian 
Institute of Commerce and Language where we 
have quality education pathways that ensure you
create your own success.

AICL specialises in English language preparaion  
and vocational education and training as a  
pathway to further studies and a great career.  
You will be provided with the necessary skills  
required in an evolving and dynamic shifting  
economy where all our courses have been  
designed to deliver training that is both practical 
and career oriented. We have combined those  
elements of practicality to ensure career success 
but added a higher level of assessment so that our 
students can take advantage of our wide network of 
articulated universities.

At AICL we understand that in order for our students 
to create their own success, we must continually   
be on the cutting edge by offering relevant new 
courses exclusively at AICL, in partnership with TAFE 
NSW – Sydney Institute and developing our network of  
industry contacts. AICL students have that unique  
opportunity to study in interesting fields and meet 
with key industry and government bodies that will  
provide direction for their future. Over the last few 
years, AICL have won both national and state  
awards  for  excellence  in  delivery and our contribu-
tion to industry and the skills shortages in Australia.

AICL students also have a positive experience not only 
with their studies, but also a new life experience. As we 
have students from over 50 countries from around th e 

Welcome message from AICL Academic 
Director/Principal

globe, our students are exposed to a vast range of  
cultures that enrich their life and open up a new  
network of international contacts that will further their 
future careers.

All AICL academic, student services, administrative 
and marketing teams are supportive and profes-
sional. Our teachers deliver quality programs and o ur  
support staff is always there to assist students with any of 
their needs. Regular seminars run by our welfare team 
and industry guests ensure that AICL students develop 
the confidence to form strategies for successful en try 
into industry. This face to face support along with our  
modern facilities gives AICL the necessary edge to 
meet the needs of our students.

I am confident that you will find your AICL experience 
both enriching and empowering so that you will crea te 
your own success. Welcome to our team of success!

Natalie Scott
Academic Director/Principal

“Create Your Own Success”
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ACCREDITATION

The Australian Institute of Commerce and  
Language is a Registered Training Organisation  
and our  courses are accredited and recognized 
by all relevant government bodies and educational 
institutions. 

AICL offers courses in English Language and a 
wide range of VET courses registered by VETAB  
(Vocational Education and Training Accredita-
tion Board) and NEAS (National English Language  
Training Accreditation Scheme). 

AICL’s certificate, diploma and advanced diploma 
courses are recognized under the Australian Qualifi-
cations Framework.
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The National Training Legend Award has been 
presented for outstanding achievement in the  
areas of delivery and contribution to the  
hospitality industry. 

The National Training Legend Award

The ATMA Award was presented 
to TAFE NSW - Sydney Institute and 
AICL for our contribution to the 
skills shortage. (ATMA - Australian 
TAFE Marketing Association)

ATMA Award

NSW Minister’s Student Achiever Award was 
awarded to AICL Hospitality for outstanding  
student performance and contribution to  
industry.

NSW Minister’s Student Achiever Award
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English Language Courses
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AICL is a provider of quality international  
education with a unique approach to  
language learning led by a highly qualified 
and experienced team of professionals. 

We offer a wide range of accredited  
language courses including General  
English, IELTS Preparation Program and  
English for Academic Purposes. Our aim is to 
offer the language learner quality teaching 
in a friendly student centred environment 
that promotes confidence and motivation. 
Timetable: 9am - 3pm (Tuesday - Friday)

A free day of extra skills development is  
provided on Mondays to further hone the 
students language abilities.

Sample Timetable

Students on a student visa must attend 20 hours per week of supervised lessons on premises.

Time Tuesday Wednesday Thursday Friday

09:00 -11:00 Core Class Core Class Core Class Core Class

11:00 -11:20 Morning Break

11:20 - 12:50 Core Class Core Class Core Class Core Class

12:50 - 01:30 lunch break

01:30 - 03:00 Skills Class Skills Class Skills Class Skills Class
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The General English Program focuses on a combination of structured core lessons and a skills  
development program. The core lessons are centered on a communicative approach, which is used to  
best integrate critical aspects of listening, speaking, reading, writing  and grammar skills. This  unique approach  
better prepares students to use English in real life practical situations as well as develop cross-cultural  
communication skills.

General English Program

English for Academic Purposes

The English for Academic Purposes Program prepares students for the culture and style of learning in  
Australian universities. Students are guided through the processes involved in university research, essay and 
report writing, tutorials and presentations.

The program focuses on one theme each week to develop the critical thinking, academic reading,  
writing, study, presentation and listening skills necessary for success in tertiary study at both undergraduate 
and post-graduate levels. This course is recommended for package students.

Course Aim
This program will give students the English communication 
skills necessary to carry out higher education at an Australian 
University.

Assessment
Students are assessed continuously during the course through 
assignments, including a biography, study plan, descriptions, 
essay plans, essays, oral presentation and research report.

Length of Course
EAP 1: 10 weeks / EAP 2: 10 weeks
EAP 1 & 2: 20 weeks
Pre-EAP: up to 10 weeks (Optional) 

Entry Requirements
EAP 1: IELTS 5.0 / EAP 2: IELTS 5.5
Pre-EAP: IELTS 4.5
Students below this level will be placed in the General English 
Program until they reach the appropriate level required.

CRICOS Code 035490K

CRICOS Code 047949C

Course Aim
This program is designed for people who are learning 
English for general, practical or cultural purposes.

Assessment
Students take part in formal weekly assessments to 
evaluate their progress and identify areas that require 
more attention.

Length of Course

4 to 52 weeks

Entry Requirements
No formal entry requirements

Advanced
Upper Intermediate

Pre - intermediate
Elementary

Beginner

The General English Program
Students learn to analyse systems of language and are encouraged 
to express various opinions and recognise the degrees and fine lines 
expressed through language.

Students learn many abstract concepts and structures, which help 
them express “grey area” concepts.

Students are exposed to new angles on familiar areas and are 
encouraged to explore their own experience and make contrasts 
with their own and other cultures.

Students who have already gained basic English skills and need 
practice to gain fluency.

Students learn to understand and speak English to handle a variety 
of everyday situations and topics.

Students learn basic English language forms and their uses.

EAP2

EAP1

Pre - EAP

English for Academic Purposes
Students learn to handle complex English language structures 
in a variety of academic circumstances. These are then 
applied to advanced research strategies, genre essay writing, 
presentation skills, etc that will enable postgraduate students to 
deal with the demands of postgraduate studies.

Students learn to handle English language structures in a 
variety of academic circumstances. These are then applied to 
research strategies, foundations of essay writing, presentation 
skills, etc that will enable postgraduate students to deal with the 
demands of undergraduate studies.

Students learn basic academic skills in English in preparation to 
enter the English for Academic Purposes program.



IELTS Preparation Program
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Course Aim
The IELTS Preparation Program will give students the skills  
needed to successfully sit for the IELTS exam. An individual’s 
exam results will depend on the length and intensity of their 
study program taking into account their level of English skill 
upon commencement of the course.

Assessment
Students engage in a range of assessments including IELTS 
tests, research project presentation, and essay writing.

Length of Course

10 to 40 weeks 

Entry Requirements
IELTS 5.0 or equivalent
Students below this level will be placed in the General English 
Program until they reach the appropriate level required.

CRICOS Code 036908C

The IELTS Preparation Program addresses the  
four modules of reading, listening, speaking and  
writing. The study elements include IELTS exam  
strategies, academic skills, cultural awareness  
development, developing research and presen-
tation skills, and weekly student teacher interviews. 
Course delivery aims to balance these study  
elements to better prepare st dents to meet uni-
versity entry requirements as well as cope with  
the challenges of further studies. This course is  
recommended for package students.

IELTS Level 3

IELTS Level 2

IELTS Level 1

IELTS Preparation Program

Students are exposed to complex applications of the  
IELTS test and apply these to academic analysis and  
research strategies that lead to English language proficiency 
at postgraduate studies level.

Students are exposed to applications of the IELTS test and 
apply these to academic analysis and research strategies 
that lead to English language proficiency at undergraduate 
studies level.

Students make the transition from standard English language 
acquisition to an introduction to the academic language 
demands of the IELTS test.



AICL & TAFE NSW-Sydney 
Institute Working Together 
AICL and TAFE NSW- Sydney Institute have created 
a pathway for students to study and gain practical     
workplace experience to meet the growing interest 
in the international student sector for hospitality and             
electronics and communications courses. These   
courses lead to both an Australian qualification an d  
the opportunity for great career.  AICL and TAFE NSW -  
Sydney Institute have expanded to other TAFE   
campuses to accommodate the demand. The TAFE 
campuses are:

•   Loftus campus - TAFE NSW- Sydney Institute
•   Ultimo campus - TAFE NSW- Sydney Institute
•   Mt Druitt campus - TAFE Western Sydney Institute
•   Padstow campus - TAFE South Western Institute
• Campbelltown campus - TAFE South Western  
     Institute

Campus allocation will vary from intake to intake  
depending upon student numbers and campuses 
on offer. All allocations will be based on a first come 
basis and AICL provides formal notification with clear  
procedure details to agents and prospective student s 
in advance.
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SYDNEY INSTITUTE

N
S

W

Entry Requirements
Successful completion of Year 12 or equivalent 
and IELTS 5.5 

Teaching Methods
Integrated theory and practical work,  
demonstrations, presentations, group projects, 
individual assignments, exams and class tests,  
industry specialist visits, class participation.

Assessment Strategy
Practical tests, individual assignments, group 
projects, class tests and exams,presentations, 
class participation

Hospitality Exit Points
Certificate III in Hospitality
(Commercial Cookery)
Advanced Diploma of Hospitality

Hospitality  Course
The Advanced Diploma of Hospitality  is a se-
quentially delivered program offered by the  
Australian Institute of Commerce and Language 
(AICL) and TAFE NSW Sydney Institute. The course 
consists of Certificate lll in Hospitality (Commer-
cial Cookery) delivered at TAFE NSW-SI for 52  
weeks, followed by the Advanced Diploma of Hos-
pitality Management delivered at AICL for a further 
52 weeks.

Graduates are awarded with a qualification under 
the Australian Qualification Framework (AQF).

First: 52 weeks
Certificate III in Hospitality  

(Commercial Cookery)
Delivered at TAFE 

NSW-SI Loftus campus

Second: 52 weeks 
Advanced Diploma of Hospitality

Delivered by: AICL

Total: 104 weeks

Course Intake Dates: 
February and July 



Advanced Diploma of Hospitality  [AQF6]

(SIT60307)
CRICOS Code 066651G

The AICL delivered Advanced Diploma of Hospitality 
is for individuals who aspire to be restaurant owners 
/operators, managers those employed in senior 
management positions. The course focuses on 
planning and initiation skills across a broad range 
of managerial requirements. Ability to develop  
business  plans; recruit, manage and monitor staff; 
financial management; custotions and marketing 
is developed. Responsibility and coordination for 
individuals and teams and autonomy is achieved 
for complex applications.

Career Opportunities:
Graduates will have a range of employment opportunities 
such as restaurant manager, restaurant owner and related 
fields in the hospitality industry.

Length of Course:

104 weeks Full-time 
(including 52 weeks Certificates III in Hospitality  
(Commercial Cookery)

This qualification is recognised by the International  
Hotel Management  Institute Switzerland. With 2.5   
years exemption, students need only 6 months to 
finish the Bachelor Degree (Hons) of International 
Hospitality Management.

The TAFE delivered Certificate III in Hospitality  
(Commercial Cookery) provides the skills and 
knowledge to work in commercial, industrial or retail 
catering industries, patisseries, commercial kitchens 
and restaurants.

Students will participate in the development of  
commercial cookery skills and knowledge which  
will include health and hygiene practices in the 
kitchen, food storage and safety, planning and  
control for menu based catering and buffets.

This course provides strategies to develop these 
skills in a variety of kitchen operations, as the  
competency standards are common to many  
areas of the hospitality industry.

Career Opportunities:
Graduates will have a range of employment opportunities 
such as a chef/cook in a commercial, industrial or retail  
catering industry or hospitality enterprise.

Length of Course:

52 weeks Full-time

Certi•cate III in Hospitality 
                         (Commercial Cookery)  [AQF3]

(SIT30807)
CRICOS Code 0666508
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“ I am glad that I completed a two-year  
Advanced Diploma course with AICL. AICL  
is working together with TAFE Sydney  
Institute and they sent me to TAFE-SI,  
Loftus Campus with state of the art training 
facilities where I did my 1st year commercial 
cookery course. I am now working fulltime 
as a Chef De Partie in one of the luxurious  
waterfront hotel called Sebel Pier One nestled  
alongside the Sydney Harbour Bridge.”

Student Testimonial

Sample Timetable
Certificate III in Hospitality - TAFE NSW    
Sydney Institute
 - 15 students maximum per group

Days: (3 days p/week) Time:

Wednesday 11:30 am - 09:00 am

Thursday 08:00 am - 05:00 pm

Friday 08:00 am - 02:30 pm

Days: (3 days p/week) Morning Afternoon

Monday - Wednesday 07:00 am - 
02:00 pm

02:30 pm - 
09:30 pm

Thursday - Saturday 07:00 am - 
02:00 pm

02:30 pm - 
09:30 pm

Advanced Diploma of Hospitality - AICL

Timetables may be subject to change. 
Students on a student visa must 

attend 20 hours per week of 
supervised lesson on premises.

Dashang (Maximus) Wang
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Hospitality Subjects

Subject Cert III Advanced
 Diploma

Core Work with colleague and customers

Work in a socially diverse environment

Follow health, safety and security procedures

Follow workplace hygiene procedure

Core /
Elective

Implement food safety procedures

Develop and update hospitality industry knowledge

Organise and prepare food

Present food

Receive and store kitchen supplies

Clean and maintain kitchen premises

Use basic methods of cookery

Prepare, cook and serve food

Prepare appetisers and salads

Prepare stocks, sauces and soups

Prepare vegetables, eggs and farinaceous dishes

Select, prepare and cook poultry

Select, prepare and cook seafood

Select, prepare and cook meat

Prepare hot and cold deserts

Prepare pastry, cakes and yeast goods

Prepare foods according to the dietary and cultural needs

Core Coach others in job skills

Deal with conflict situations

Prepare, cook and serve food for menus

Core /
Elective

Provide first aid

Elective Serve food and beverage to customers

Serve food and beverage to customers

Provide responsible service of alcohol

Core Provide quality customer service

Receive and store stock

Control and order stock

Monitor work operation

Implement and monitor workplace health, safety and security 
procedure

Lead and manage people

Roster staff

Manage workplace diversity

Recruit, select and induct staff

Develop and implement operational plans

Establish and maintain an occupational health and safety 
system

Manage quality customer service

Interpret financial information 

Manage finances within the budget

Prepare and monitor budget

Manage financial operations

Develop and update the legal knowledge required for business 
compliance

Establish and conduct business relationship

Manage physical assets

Monitor staff performance

Develop and implement marketing strategies

Develop and implement a business plan



Electronics and Communications

Certi•cate IV in Electonics and
    Communications (AQF4)

The Certificate IV in Electronics and Communications 
provides the practical skills and knowledge in audio/
video, data system and as well as communication 
aspects of electronic such as transmitters, commu-
nications medium/channel and noise reduction. 

Students learn both theoretical knowledge and 
practical skills concurrently through interactive  
lectures and practical tutorials. Successful gradu-
ates will be able to work in general communications 
which includes installing, maintaining and repairing 
telecommunication equipment and applications in 
homes, businesses, telephone exchange or other 
network sites.

(UEE40707)
CRICOS Code 066856F

The AICL Certificate IV in Electronics and Commu-
nications and Advanced Diploma of Electronics 
and Communication are sequentially delivered by 
AICL and TAFE NSW-Sydney Institute. Each course is  
delivered over 52 weeks comprising of four terms 
with the theoretical components delivered by AICL 
and the practical components delivered by TAFE 
NSW-Sydney Institute.

Graduates are awarded with a qualification under 
the Australian Qualification Framework (AQF)
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Career Opportunities:
Graduates will be able to work as General Communications 
Tradesperson, which includes installation, maintenance and 
repair of telecommunication equipment and application in 
homes or at business or telephone exchange or other network 
sites.

Length of Course:

52 weeks 

Delivery Location:

Theory Components
Australian Institute of Commerce & Language

Level 9, 815 George St. Sydney NSW

Practical Components
TAFE NSW – Sydney Institute, Ultimo Campus

MaryAnn St. Ultimo NSW

Advanced Diploma of Electronic
    Technology (AQF6)

The Advanced Diploma of Electronic Technology 
provides students with competencies in designing 
and validating/evaluating electronics and /or com-
munication equipment and systems and providing 
technical advice /sales.

Upon successful completion, graduates will be able 
to obtain a position in the area of solving problems 
in complex multiple path circuits, designing and 
developing electronics/computer systems projects, 
writing specifications for electronics and commu-
nication engineering projects and supervising and  
co-ordinating work activities in the workplace.

(UEE60307)
CRICOS Code 066857E

Career Opportunities:
Graduates will be able to install, maintain and repair 
telecommunication equipment and application such as 
telephone, mobile telephones, switchboards and data 
transmission equipment, in homes or at business or telephone 
exchange or other network sites.

Length of Course:

104 weeks (including 52 weeks Certificate IV in 
Electronics and Communications)

Delivery Location:

Theory Components
Australian Institute of Commerce & Language

Level 9, 815 George St. Sydney NSW

Practical Components
TAFE NSW – Sydney Institute, Ultimo Campus

MaryAnn St. Ultimo NSW
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Subject Cert IV Diploma

Stream
Core

Maintain documentation

Deliver a service to customers

Use basic computer applications relevant to a workplace

Core /
Elective

Lay wiring/cabling and terminate accessories for extra low voltage circuits

Lay and connect cables for multiple access to telecommunication services

Use engineering application software

Core Apply OHS practices in the workplace

Dismantle, assemble and fabricate electrotechnology components

Participate in development and follow a personal competency development 
plan

Troubleshoot d.c. Power supplies with single phase input

Troubleshoot digital subsystems

Troubleshoot basic amplifiers

Solve fundamental problems in electronic communications systems

Elective Prepare specifications for the supply of materials and equipment for 
electrotechnology projects

Estimate electrotechnology projects

Evaluate and modify programs written in object oriented code

Supervise and co-ordinate work activities

Plan an integrated cabling system

Install and modify performance data communication structured cabling

Install and modify performance data communication optical fibre cabling

Find and repair faults in communication systems

Develop basic web pages for engineering applications

Select, install, configure and test multimedia devices

Install and configure a computer operating system and software

Setup and configure basic local area network

Core Solve problems in extra-low voltage single path circuits

Solve problems in multiple path d.c. Circuits

Fix and secure equipment

Implement and monitor OHS policies and procedures

Compile and produce an electrotechnology report

Carry out basic repairs to electronic apparatus by replacement of 
components

Troubleshoot amplifiers

Troubleshoot frequency dependent circuits

Find and repair faults in complex power supplies

Assemble, set up and test personal computers

Use drawings, diagrams, schedules and manuals

Develop design brief for electrotechnology projects

e problems in complex multiple path circuits

Identify effects of energy on machinery and materials in an electrotechnology 
environment

Undertake computations in an electrotechnology environment

Solve problems in electronic circuits

Design and develop electronics/computer systems projects

Elective Provide programming solution for engineering problem

Develop and implement maintenance program

Establish, maintain and evaluate OHS systems

Design electronic control systems

Write specifications for electrotechnology projects

Provide computational solutions to basic engineering problem

Write specifications for electronics and communication engineering projects

Design and develop advanced digital systems

Design printed circuit boards

Produce business documents

Monitor and manage business operations

Design and implement internet working systems



Printing and Graphic Arts

AICL Printing and Graphic Arts course is designed to  
provide the required skills and knowledge needed 
to work in desktop publishing, graphic arts, graphic 
prepress, multimedia, and web design industries. 
Student will gain skills in all aspects of digital image 
design, manipulation, assembly and management 
practices.

The aim of this course is to allow learners the  
opportunity to work in the graphic prepress sector, to 
acquire and apply competencies required for safe, 
effective work practices at AQF level 3. The course 
has been designed to provide a balanced program 
of training in practical, technical and theoretical 
desktop publishing skills used by the graphic arts and 
related industries.

Career Opportunities:
Successful completion of this qualification provides you with 
the opportunity to become a desktop publisher and graphic 
pre-press operator. With experience and further training 
graphic Pre-Press operators can progress to supervisory and 
management positions.

Length of Course:

52 weeks 

Certi•cate III in Printing and Graphic Arts 
(AQF3) 
(Graphic Prepress) 

(ICP30205)
CRICOS Code: 064357G

Printing and Graphic Arts
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Pre-Press Press Finishing

 Limitations live only in our minds. 
But if we use our imaginations, our possibilities b ecome limitless.

Jamie Paolinetti

Graphic Design



Subject Cert III Diploma

Core Apply knowledge of the graphic pre-press sector

Access and use the Internet

Develop a basic design concept

Select and apply type

Produce pages using a page layout application

Create pages using a page layout application

Produce graphics using a graphics application

Output images

Produce a typographic image

Prepare an imposition format for printing processes

Undertake digital proofing

Inspect quality against required standards

Maintain a safe work environment

Communicate in the workplace

Digitise images for reproduction

Electives Create a simple markup language document to specification

Apply a web authoring tool to convert client data

Create and test a CD - ROM/DVD

Capture a digital image

Edit a digital image

Core Facilitate continuous improvement

Inspect quality against required standards

Set and apply quality standards

Follow OHS practices and identify environmental hazards

Communicate in the workplace

Monitor production workflow

Prepare production costing estimates

Troubleshoot and optimize production process

Determine and improve process capability

Electives Implement and monitor OHS

Manage personal work priorities and professional 
development

Manage effective workplace relationships

Ensure team effectiveness

Manage customer focus

Output complex images

Evaluate marketing opportunities

Generate high end PDF files

Produce specialist lithographic printed product

Set up for specialist lithographic printing

�!�#�#�%�,�%�2�!�4�%

�"�%�3�4
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This course is designed to provide the required skills 
and knowledge needed to work in publishing and 
graphic arts industries. Student will gain skills in all 
aspects of digital image design, manipulation, and 
assembly and management practices.

Diploma of Printing and Graphic Arts
(Printing) (AQF5)

(ICP50305)
CRICOS Code: 064358G

Career Opportunities:
The course equips learners with the portable skills necessary 
to achieve employment in a professional graphic design and 
various print media products as well as having a regard for 
quality control and other important professional production 
principles at AQF level 5

Length of Course:

40 weeks

Pre-requisite:
Certificate III in Printing and Graphic Arts
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Course Intake Dates: 
February, April, July and October 



Children’s Services

AICL Children’s Services course is designed to  
develop the skills and knowledge required to work 
as a carer in a variety of childcare settings, as the  
competency standards are common to many  
areas of the childcare industry. 

Students in this course have the opportunity to  
develop and understand the Indigenous culture and 
history and to work with local communities in the  
provision of service.

This qualification covers workers who use orga-
nizational policies, procedures and individual  
children’s   profiles   to   plan activities and provide care 
to children, facilitating their leisure and play and  
enabling them to achieve their developmental  
outcomes.

Career Opportunities:
Graduates are eligible to work as Child Care assistant, family 
day care worker, nanny, out of school hours care assistant, 
recreational assistant, and unqualified child care worker.

Length of Course:

26 weeks Full- time

Certi•cate III in Children’s Services (AQF3) 

(CHC30402)
CRICOS Code: 064356J
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The Diploma of Children’s Services (CHC50302) is 
designed for individuals who wish to develop the skills 
required to develop and evaluate an early childhood 
program.  Graduates  will have responsibility for staff 
and volunteers and in most states it is the highest 
qualification required at Director or Service Manager 
level in a childcare setting. 

Diploma of Children’s Services (AQF5)

(CHC50302)
CRICOS Code: 064355K

Career Opportunities:
Graduates are eligible to work as Child Care Worker – 
Qualified, Team Leader, Group Leader, Program Leader, 
Service Manager or Service Director (in most states).

Length of Course:

52 weeks Full- time

Pre-requisite:
Certificate III in Children’s Services



Course Intake Dates: 
February, April, July and October 
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Children’s Services Subjects

Subject Cert III Diploma

Core Identify and respond to children and young people a risk of 
harm

Ensure children’s health and safety

Care for children

Respond to illness, accidents and emergencies

Work within a legal and ethical framework

Support the development of children in the service

Interact effectively with children

Participate in Workplace Safety procedures

Deliver services/ activities to stimulate children’s development 
and enhance their leisure

Develop an understanding of children‘s interests and 
developmental needs

Apply first Aid

Electives Care for babies

Prepare nutritionally balanced food in a safe and hygienic 
manner

Work effectively with culturally diverse clients and co- workers

Work effectively with families in caring for the child

Core Support the rights and safety of children within duty of care 
requirements

Establish, manage and monitor the Implementation of a  safe 
and healthy environment

Plan care routines

Foster and enhance children’s development

Foster and enhance children’s social, emotional and 
psychological development

Foster and enhance children’s cognitive and language 
development

Establish and implement plans for developing responsible 
behavior

Plan the inclusion of children with additional needs

Manage workplace OHS management system

Design, implement and evaluate programs of the service

Arrange/ organize experiences which facilitate and enhance 
children’s development

Document, interpret and use information about children

Work in partnership with families to care for the children

Electives Provide experience which facilitate children’s expressive 
development 

Use music as a medium to enhance children’s experience and 
development

Provide experience which enhance children’s development 
and learning

Prepare nutritionally balanced food in a safe and hygienic 
manner

Work effectively with culturally diverse clients and co- workers

Implement and promote inclusive policies and practices

Manage an accreditation process

Manage a service organization



Commerce Courses

AICL has become known for successfully delivering  
Certificate II, Certificate III, Certificate IV, Diploma 
and Advanced Diploma qualifications in Account-
ing, Management and Information Technology  
(Network Security).

These AICL courses are designed to provide  
students with the competencies that employers have 
identified as critical to their needs, being both  
practical and career oriented and as a pathway to 
further studies at university level. AICL has achieved 
this by ensuring that delivery and assessment  
strategies meet the needs of both industry and  
higher education requirements. These standards 
form the basis of assessment and students graduate 
as soon as they demonstrate their achievement.

Graduates are awarded with a qualification  
under the Australian Qualification Framework (AQF). 
These qualifications are recognised and valued by  
employers. They also provide the foundation for  
progressing into higher-level courses at university  
level with advanced standing and credits awarded 
for prior learning.
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Entry Requirements
Successful completion of Year 11 or 12 depending on  
country of origin and IELTS 5.5

Teaching Methods
Lectures, group interaction, participative learning, case  
studies, simulations, presentations and research.

Assessment Strategy
Individual assignments, group projects, exams, presentations, 
class participation and case studies

Exit Points
Certificate II, Certificate III, Certificate IV, Diploma, Advance 
Diploma

Timetable:
2 shifts on offer : Morning or Evening 
Programs (depending on subject availability)

Sample 
Timetable

Morning Evening

B u s i n e s s 
Subjects

07:00 am - 02:00 pm 02:30 pm - 09:30 pmIT Subjects

Accounting 
Subjects

Students on a student visa must attend 20 hours per 
week (minimum) of supervised lesson on premises.

Monday to 
 Wednesday

Thursday to
Saturday

OR

Course Intake Dates for Commerce are:
February, April, July, and October.
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AICL Accounting course provides high level  
training with advanced accounting technical 
skills and knowledge. The course also provides the  
foundation for progressing into higher-level courses  
including entry into university.

(FNS 50204)
CRICOS Code 063991A

The Diploma of Accounting aims to provide  
basic financial management, costing, taxation law 
and business law. Students learn to produce and  
analyse financial reports, and develop management  
techniques for a small team.

Career Opportunities:
Graduates will be able to enter into an accounting role to  
perform such duties as introducing and maintaining  
accounting systems; maintaining internal control  
systems; preparing financial statements for a reporting entity;  
preparing tax returns; reporting on business performance and 
managing small teams.

Length of Course:

52 weeks Full-time  

Diploma of Accounting [AQF5]

(FNS 60204)
CRICOS Code 063992M

The Advanced Diploma of Accounting is an 
industry - specified pathway for students wishing to 
practise as an accountant. Students will also learn to  
produce and analyse financial reports, and develop 
management techniques for a small team.

Career Opportunities:
Graduates will be able to enter into an accounting role to 
perform such duties as tax planning; evaluating business  
performance; perform internal and external audit functions; 
perform and supervise auditing; financial planning manage-
ment and managing a team or department.

Length of Course:

78 weeks Full-time

Pre-requisite:
Diploma of Accounting

Advanced Diploma of Accounting  [AQF6]

Accounting Courses

Diploma
Advanced
Diploma Subject Diploma

Advanced
Diploma

Core Core Business Communication

Office Tax Procedures

Budgeting

Company Accounts

Management Accounting Principles

Electives Electives Financial Accounting

Prerequisite Prerequisite
Bookkeeping

Computer Accounting Systems

Prerequisite
/Electives

Prerequisite
/Electives

Financial Reporting

Electives /
Core

Electives /
Core

Internal Control

Core Core Monitor Corporate Governance Activities

Electives Electives

Organisational Management

Internal Audit

Prepare Complex Tax Returns and 
Lodgments

Implement Tax Plans and Evaluate Tax 
Compliance

Accounting  Subjects



Business Course

AICL Business course graduates are prepared to undertake any 
management jobs or continuing higher education. Students 
will study wide range of subjects such as human resources, 
marketing management, business document development, 
customer service, develop teams and individual, business 

technology and financial management.
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(BSB20107)
CRICOS Code: 065244J

This qualification reflects the role of individuals 
who perform a range of mainly routine tasks using 
limited practical skills and fundamental operational 
knowledge in a defined context, working under direct  
supervision.

Career Opportunities:
Job roles and titles vary across different industry sectors. 
Possible job titles relevant to this qualification include:
• Administration Assistant 
• Clerical worker
• Data entry operator

Length of Course:

12 weeks Full-time

Certi•cate II in Business (AQF2)

(BSB40207)
CRICOS Code: 065246G

This qualification reflects the role of individuals who 
use well-developed skills and a broad knowledge 
base in a wide variety of contexts. They apply  
solutions to a defined range of unpredictable  
problems, and analyse and evaluate information 
from a variety of success. They may provide 
leadership and guidance to others with some  
limited responsibility for the output of others.

Career Opportunities:
Graduates will be able to have employment opportunities 
such as officer in the areas of marketing, human resources, 
accounting or administration. 

Length of Course:

26 weeks Full- time

Certi•cate IV in Business Management 
(AQF4)

(BSB51107)
CRICOS Code 065247F

The Diploma of Management provides the skills 
and knowledge needed to manage the strategic 
and operational areas of an organisation. It is for  
students who aspire to be managers in medium sized  
organisations across all industry sectors.

Career Opportunities:
Entry-level or Trainee Manager / Supervisor in the areas 
of marketing, human resources, retailing, accounting or  
administration

Length of Course:

26 weeks Full-time   

Pre-requisite:
Certificate IV in Business Management

Diploma of  Management (AQF5)
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Business Subjects

Subject Cert lll Cert lV Diploma

Core/Electives Business Communication

Electives Information System Management

Workplace Effectiveness and Sustainability

Core/Electives Customer Service

Electives Co- ordinate Business Resources

Develop Team and Individuals

Design Business Database

Design Complex Business Documents

Marketing Management- 1

Core Managing Performance

Financial Management

Information Management

Occupational Health and Safety

Project Management

Electives Human Resource Management

Facilitate Continuous Improvement

Marketing Management- 2
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Information Technology Courses

AICL Information Technology Courses provide 
for the development of real skills by mixing both  
theoretical and practical components. Students 
will be able to operate and maintain hardware 
and software; develop, implement and evaluate 
IT products and services; provide user support; 
manage systems and projects; configure 
networks and troubleshoot. All AICL Information 
Technology courses are ACS (Australian Computer 
Society) certified. Students who complete AICL’s 
Diploma & Advanced Diploma level Information 
Technology courses are eligible for membership 
to the Australian Computer Society at the grade of  
Provisional Associate (AACS Prov). Students are  
eligible for an upgrade to Associate Member (AACS) 
on the achievement of two years of relevant industry  
experience in Information Technology.

(ICA20105)
CRICOS Code 060551E

The Certificate II in Information Technology will offer 
the student an introduction to basic computer  
packages and integration of computers in the  
workplace.

Career Opportunities:
Graduates will be able to have employment opportunities as 
an IT helpdesk or secretarial office administration.

Length of Course:

8 weeks Full-time

Certi•cate II in Information Technology
(General) (AQF2)

(ICA30105)
CRICOS Code 060463E

Certificate III in Information Technology provides the 
skills and knowledge for an individual to be competent 
in introductory Information and Communications 
Technology ‘technical’ functions and is designed 
to support information activities in the workplace 
and to achieve a degree of self-sufficiency as an  
advanced ICT ‘user’. 

Career Opportunities:
Graduates from this qualification will be able to work in 
basic personal computer support, basic network / system 
administration or in first level help desk roles.

Length of Course:

26 weeks Full-time

Certi•cate III in Information Technology
(General) (AQF3)
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(ICA40405)
CRICOS Code 060464D

The Certificate IV in Information Technology  
(Networ-king) develops skills and knowledge in the  
installation and management of simple networks 
and provides for an individual to be effective in  
network management either as an independent ICT 
specialist or as part of a team.

Career Opportunities:
Graduates will be able to work in the following positions:

Network administrator• 
Network manager • 
Network technician• 
Network operations analyst• 

Length of Course:

52 weeks Full Time

Pre-requisite:
Certificate III in Information Technology

Certi•cate IV in Information Technology 
(Networking) (AQF4)

(ICA50405)
CRICOS Code 060465C

Diploma of Information Technology (Networking) 
provides the skills and knowledge for an individual to 
be competent in high-level network management 
and engineering.

Career Opportunities:
Possible job titles for the graduates include:

E-security analyst / manager• 
Integration analyst• 
Intranet engineer• 
Network engineer• 
Solutions architect• 
Systems engineer• 

Length of Course:

78 weeks Full Time 

Pre-requisite:
Certificate IV in Information Technology (Networking)

Diploma of Information Technology 
(Network Engineering) (AQF5)



(ICA60205)
CRICOS Code 060466B

Advanced Diploma of Information Technology  
(Network Security) provides skills and knowledge 
in planning, technical design, implementation &  
management of complex and high-level network 
security and components. Students will also gain the 
skills to identify and isolate key security issues within 
network infrastructures and network servers.

Career Opportunities:
Graduates will be able to work in the variety of IT jobs 
such as:  

Database security expert• 
E-risk manager• 
ICT network specialist• 
ICT security consultant & specialist• 
Internal computer audit specialist• 
IT security administrator & analyst• 
Network and systems manager• 
Network security analyst• 
Network engineer• 
Security administrator• 
Security engineer• 

Length of Course:

104 weeks Full Time 

Pre-requisite:
Diploma of Information Technology (Networking)

Advanced Diploma of Information
Technology (Network Security) (AQF6)

Subject Cert 
II

Cert 
III

Cert 
IV

Dipl. Adv. 
Dipl.

Computer Fundamentals

Web Concepts and Multimedia

Pre-requisite IT fundamentals

Core Network Essentials

Core/Electives Network Operating  System Basics

Electives Install & Configure a Network

Install Software to the Networked
Computers

Core/Electives Network Trouble shooting

Core Provide Advice to Clients

Computer Hardware

Develop & Present Feasibility Report

User Need Analysis

Technical Documentation

Create Script for Networking

Network Management Basics

Build & Intranet

Manage Simple Projects

Electives Business and IT

Core/Electives Manage Network Security

Electives Build & Configure a Server

Core Network Strategy and Design

Internet Basics

Electives Network Topologies

Core/Electives Routing and Switching Basics

Project Management

Electives Network Security Fundamentals

Core System Infrastructure Design

Electives Advanced Network Security

Core Undertake Complex Design Brief

Design System Security & Controls

Risk Management and Controls

Core/Electives Change Management

C
om

m
er

ce

Information Technology Subjects



Enrolment Procedure 

Complete and sign the  AICL Enrolment Form. If • 
you are under 18, we will require your parent’s or 
guardian’s signature.

 
 AICL Enrolment Form in PDF format
  Submit On-line Enrolment Form

Read carefully the conditions of Enrolment and • 
the Refund Policy
Submit your AICL Enrolment Form with:• 

      (a) all your academic qualifications, 
      (b) evidence of your English language 
           proficiency; and 
      (c) main page of your passport. 
      All documents that are not in English should have    
      certified translations.

 If you fill-up the hard copy of the Student• 
 Enrolment Form, send it with the certified 
 copies of the documents above via fax,   
            email or post to the AICL address below. 
 
 Level 9, 815 George Street, Sydney NSW   
 2000, Australia
 Phone: 61-2-8917-6800 to 23
 Fax: 61-2-9212-0069
 Email: info@aicl.nsw.edu.au 

 If you are lodging the Student Enrolment Form  • 
 electronically, email soft copies of the  
 certified  copies of the documents above to  
 AICL Marketing Department at: info@aicl.nsw. 
 edu.au. 
 Original copies will be required upon • 

 commencement of the course. 

Await notification from AICL when a Letter of  • 
Offer (LOO) will be sent if your application is  
successful. Your  LOO will indicate the course you 
have   been offered, the fees payable, and the  
course commencement date. 
Make a payment for the fees via bank transfer • 
payable to AICL.

      
      Account Name: Australian Institute of Commerce and 
                                  Language (AICL)
       Account Details: BSB No. 032006 Account No.187386        
       Bank Name: Westpac Banking Corporation
       Branch : 242 Castlereagh Street, Sydney NSW 2000 Australia
       Reference : Student Full Name
       (All payments are to be made in Australian dollars only.)

Send a copy of the bank transfer to AICL           • 

Adv. 

Accounts Department and please include your 
full name on every transmission. Upon receipt 
of the payment, your place at AICL will be con-
firmed.  An electronic Confirmation of Enrolment 
(E-COE) will be sent to the DIAC office in your 
home country, and a hard copy will be sent to 
you or your representative for your student visa 
application. 

The enrolment procedure in relation to Immigration 
requirements is of concern for some students.  
The requirements vary according to which country  
you come from, your major course of study, and 
whether or not you are applying for your visa from 
within Australia or from overseas.

 

ECOE Issued  

Fill-up and sign AICL Enrolment Form 

Submit Enrolment form 
(Hard Copy or Online)

Wait for Notification

Successful

Payment

Send copy to 
AICL Accounts  

YesNo
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Large, modern fully equipped classrooms• 
Computer laboratories• 
Scheduled internet access during college hours• 
Self access centre• 
Audio visual equipment• 
Student common room• 

AICL Facilities

Excursions and social clubs• 
Multi-lingual student services• 
Industry and Department of Immigration • 

      DIAC Seminars
Airport pick-up/ home stay arrangement• 
Advice on students’ visa extension and working visa • 
application
Students’ support and information service, • 

      personal and academic counseling
Welfare and Guidance Services• 
Lifeline phone numbers for international students • 

      in Australia
Application of Overseas Student Health Cover • 

      (Medibank Card)
Industry Placement• 

   

AICL Services

Students will be required to complete a practicum in industry 
as part of their studies at AICL/TAFE NSW-Sydney Institute. 

The following hours are required:
Hospitality: 50 hours

(These industry practicum hours must be completed in order to 
get credentials to pass the course.)

TAFE Campus Facilities

Well equipped library• 
Health and fitness facilities• 
State of the art kitchen facilities• 
Commercial restaurant attached to training • 
kitchen

AICL & TAFE NSW - SI  Facilities & Services



It is a well known fact that it is less costly to live in  
Australia than in the USA or the United Kingdom. Below 
is a general guide of the living costs involved. 

Cost of Living in Australia

23

Sydney, one of the most spectacular cities in 
the world

Living & Studying in Sydney Australia

Australia is one of the most popular study destinations 
among overseas students. As well as enjoying a 
very high quality of education and training, the 
students have every opportunity to participate in 
the broader Australian community and its culture.  
During semester breaks students can travel further to  
experience more of Australia’s spectacular natural 
environment and great physical beauty. 

Multicultural society • 
Proximity to Asia • 
Excellent climate • 
Plenty of things to see and do around the city • 
Relatively easy to find work (allowed to work • 
while studying) 
Good living conditions • 
International students’ tuition fees are protected • 
by the government. 

Other AICL policies  *Please refer to the AICL 
website for details of the following :

Discipline • 
Access and Equity • 
Client Support Service• 
Occupational Health & Safety• 
Privacy Related to Student Information                   • 
Language, Literacy and Numeracy Skills            • 
Welfare and Guidance• 

Accommodation $150 -$250 / week

Public Transport $20 - $50 / week

Food (Meal) $10 - $30

Overall Cost: Statistics estimate that it costs international 
students around $AUD 12000 per year for living costs 
which includes rent, food and transport.

AICL & TAFE NSW - SI  Facilities & Services



Level 9, 815 George Street
Sydney NSW 2000 Australia

TEL:   61-1300-244-338
                 612-8917-6800

FAX:   612-9212-0069
E-mail:   info@aicl.nsw.edu.au

Web:   www.aicl.nsw.edu.au

National Provider Code: 5500
CRICOS Provider Code: 02048A

 Registered as Cornerstone Investment Aust Pty. Ltd

Australian Institute of Commerce and Language

www.aicl.nsw.edu.au
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